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Held L~casvil_l~, Ohio March 28, 1W74 
ORGANIZATIONAL MEETING 
The meeting was called to order by the Chairman, Mr. Brown. 
ROLL CALL 
Members Present: Dr. Sheets, Mr. Brown, Mr. Hyland, Mr. Ferguson, 
Mr. Levi , Dr. Ni cho Is. 
Members Absent: Mr. Stevens. 
APPROVAL OF MINUTES 
Mr. Hyland moved the Minutes of the Regular Meeting of January 24, 
1974, be approved. 
Ayes: Dr. Sheets, Mr. Brown, Mr. Hyland, Mr. Ferguson, Mr. Levi, 
D r . N i c ho 1 s • 
Nays: None. 
ACKNOWLEDGE RE-APPOINTMENT - MR. FERGUSON AND MR. STEVENS 
303 
Mr. Levi moved to acknowledge the re-appointment of Mr. Orville 
Ferguson, Sr., and Mr. Robert L. Stevens to the Scioto Technical 
College Board of Trustees. 
Mr. Frank Taylor, President 
Scioto County Technical College 
P.O. Box 766 
Lucasville, Ohio 45648 
Dear Mr. Taylor: 
The Board of Education 
Portsmouth, Ohio 45662 
Arthur N. Horr, Clerk 
January 25, 1974 
At a meeting held on January 24, 1974, the Board of Education 
of the Portsmouth City School District appointed Mr. Orville Ferguson, Sr., 
1044 - 18th Street, Portsmouth, Ohio 45662, and Mr. Robert L. Stevens, 
5631 Kentland Avenue, Portsmouth, Ohio 45662, as members of the Board 
of Trustees of the Scioto County Technical College for new terms ending 
March 31 , 1977. 
Very Truly yours, 
(Signed) 11 Arthur N. Horr 11 , Clerk 
Board of Education 
Portsmouth City School District 
Ayes: Dr. Sheets, Mr. Brown, Mr. Hyland, Mr. Levi, Dr. Nichols. 
Abstaining: Mr. Ferguson. 
Nays: None. 
ELECTION OF CHAIRMAN 
304 
Mr. Levi moved and Dr. Nichols seconded the motion to nominate 
Mr. Walter N. Brown as Chairman. The Chair called for other nominations. 
There were no other nominations. Mr. Ferguson moved the nominations be 
closed. 
Ayes: Dr. Sheets, Mr. Brown, Mr. Hyland, Mr. Ferguson, Mr. Levi, 
Dr. Nichols. 
Nays: None. 
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ELECTION OF VICE-CHAIRMAN 
305 
March__ 28 , 1974 
Dr. Sheets moved and Mr. Levi seconded the motion to nominate 
Mr. F. D. Hyland as Vice-Chairman. The Cnair called for other nominations. 
There were no other nominations. Mr . Ferguson moved the nominations be 
closed. 
Ayes : Dr . Sheets , Mr. Brown , Mr. Hyalnd , Mr . Ferguson , Mr . Levi, 
Dr . N i c ho 1 s . 
Nays : None. 
ELECTION OF SECRETARY-TREASURER 
306 
Mr. Hyland moved and Mr . Ferguson seconded the motion to elect 
Mr . Michael Gampp as Secretary-Treasurer. 
Ayes : Dr. Sheet s, Mr . Brown , Mr . Hyland , Mr . Ferguson , Mr . Levi , 
D r . N i c ho 1 s . 
Nays: None . 
MEETING TIME 
307 
Dr . Sheets moved to set the meeting date and time as the fourth 
Thursday of each month at 7:30 p.m. in the Board of Trustees Room at 
Scioto Technical College . 
Ayes: Dr. Sheets, Mr. Brown , Mr. Hyland , Mr. Ferguson, Mr. Levi , 
Dr. Nichol s . 
Nays: None. 
ROTATING NAMES ON ROLL CALL 
308 
Dr. Sheets moved to direct the Secretary to rotate the order in 
which the names of the Board members are called at each meeting . 
Ayes: Dr . Sheets, Mr. Brown, Mr . Hyland , Mr . Ferguson , Mr. Levi , 
D r . N i c ho 1 s . 
Nays : None. 
INVESTMENT AUTHORIZATION 
309 
Mr . Hyland moved and Mr. Ferguson seconded the motion to authorize 
the Treasurer to invest monies not needed for current expenditures . 
Ayes: Dr . Sheets, Mr. Brown, Mr. Hyland , Mr. Ferguson , Mr. Levi , 
Dr . Nichols. 
Nays: None . 
CONFIRMATION OF EMPLOYMENT - MARYBE BRUNNER 
310 
Mr. Fergu son moved and Dr. Nichols seconded the motion confirming 
the employment of Marybe Brunner as a substitute instructor at $30 per 
day. 
Ayes: Dr. Sheets , Mr. Brown , Mr. Hyland, Mr. Ferguson , Mr. Levi , . 
Dr . N i c ho 1 s . 
Nays: None. 
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ADOPTION OF TRAVEL REGULATIONS 
311 
Mr. Hyalnd moved and Mr. Ferguson seconded the motion to adopt the 
following travel regulations: 
REIMBURSEMENT OF EXPENSES FOR TRAVEL ON OFFICIAL COLLEGE BUSINESS 
I. Authority for Travel 
All travel must be authorized by the appropriate department 
head. If travel will require a faculty member to be away from 
scheduled class sessions, the Vice PresLdent must also approve it. 
The Business Office must be contacted to assure that the funds are 
available. A travel request form should be submitted for approval 
at least one week prior to the expected trip. Payment cannot be 
made for travel not previously approved on a travel request form. 
I I. Allowable Transportation Expenses 
Travel by air, rail, bus, or other common carrier must be at 
the lowest available rate. No reimbursement will be made for 
chair or sleeping accommodations on common carriers. Expenses must 
be supported by a ticket stub, receipt, or similar evidence of 
expense if the expense is more than three dollars. 
Employees may be reimbursed at a rate of 15 cents per mile 
for the use of privately-owned automobiles for offici~l business 
if such mode of transportation is approved by the head of the 
department as being advantageous to the institution. 
Mileage is payable to only one of two or more employees traveling 
on the same trip and in the same vehicle. 
Reimbursement may be claimed for parking charges; ferry and 
taxi fares; bridge tolls, highway and tunnel tolls. 
I I I. Allowable Living Expenses 
IV. 
Allowable 1 iving expenses consist of those direct expenditures 
made by an employee in meeting his own necessary and reasonable 
expenses while traveling on College bu9iness. 
An employee authorized to travel on official College business 
may claim a maximum of $25 for any calendar day during which he is 
on travel status involving overnight lodging. An employee author-
ized to travel on official College business may claim a maximum of 
$12 for each day or part of a day during which he is on travel 
status not requiring overnight lodging. These maximums allow an 
employee to be reimbursed for the actual, reasonable, and necessary 
expenses incurred for meals, lodging, and incidentals not otherwise 
provided for in this rule. 
Expenses claimed for meals, lodging, and incidentals must be 
itemized on the travel voucher. Claims for reimbursement for lodging 
must be accompanied by receipts. 
Computation of Meal Allowance 
An employee authorized to travel on College business within the 
state may claim reimbursement of expenses incurred: (1) for meals 
during the day of a trip not requiring overnight lodging, (2) for 
meals on the day of departure for a trip requiring overnight lodging, 
or (3) for meals on the day of return from a trip requiring over-
night lodging, under the following circumstances: 
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ADOPTION OF TRAVEL REGULATIONS (Continued) 
IV. Computation of Meal Allowance (Continued) 
1. Breakfast , if the employee departs from his res idence before 
7 :00 a.m. or returns to hi s headquarters after 8 : 00 a . m. 
from travel involving overnight lodging. 
2. Lunch , if the employee departs from his headquarters before 
11 : 00 a.m . or returns to his headquarters after 1: 00 p. m. 
3. Dinner , if the employee departs from his headquarters before 
5 :00 p.m. or returns to his residence after 7: 00 p.m. 
Reimbursement will be paid for the reasonable and necessary 
expenses of meals without regard to the proximity of the employee's 
headquarters or residence. In order to be eligible for reimbursement 
of expenses incurred for meals an employee must be away from his 
headquarters in accordance with the l imitattons described above and 
he must be engaged in official College business. 
V. Miscellaneous 
All travel expenses with the exception of commercial trans-
portation expenses , must be handled on a reimbursement basis. Under 
no other circumstances can travel money be advanced. 
Students are not eligible for reimbursement for travel expenses 
that are required as part of their educational program. Field trips 
and other travel expenses are consedered to be a part of the normal 
educational expenses of attending college. 
Expenses incurred for stenographic fees , storage of baggage , 
telephone calls on official College business , and rental of equipment 
or temporary meeting or office facilities necessary for the conduct 
of official College business may be reimbursed. Expenses incurred 
for entertainment and alcoholic beverages are not reimbursable . 
Expenses incurred for laundry , dry cleaning, and pressing may be 
reimbursed if the employee is in continuous travel status in excess 
of one week without returning home during that time. 
Expenses incurred for special purchases essential for the ful-
fillment of the travel or work assignment mau be reimbursed upon 
approval of the head of the department , office, 0r institution. 
Reimbursement of miscellaneous expenses as described in this 
section may be claimed in addition to the $25 maximum allowed for 
meals , lodging, and incidentals , while an employee is authorized to 
travel on official College business. 
Miscellaneous expenses must be itemized separately on the 
travel voucher . Receipts shall be submitted for all miscellaneous 
expenses. 
No a1l pwance for lodging or miscellaneous expenses may be 
claimed within an employee's headquarters county, within the county 
of residence from which the employee commutes to his headquarters , 
or within thirty miles of the employee's residence. 
VI. Procedure for Reimbursement 
Trave l vouchers should be submitted to the Business Office for 
reimbursement on a monthly basis. Travel checks will be written 
sometime during the first two weeks of the month and may be picked 
up at the Business Office . 
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ADOPTION OF TRAVEL REGULATIONS (Continued) 
VI. Procedure for Reimbursement (Continued) 
When the travel voucher is submitted, a copy of the approved 
travel request form must be attached. Travel vouchers will not be 
paid if there is not an approved travel request to certify that the 
trip was approved. The~ exception to this will be for the 
normal travel expenses required for a coordinator of an internship. 
Ayes: Dr. Sheets, Mr. Brown, Mr. Hyland, Mr. Ferguson, Mr. Levi, 
Dr. Nichols. 
Nays: None. 
APPROVAL OF NIGHT CLASSES 
312 
Dr. Nichols moved and Mr. Ferguson seconded the motion to approve 
the offering of special night classes for the State Department of 
Rehabilitation and Corrections. 
Ayes: Dr. Sheets, Mr. Brown , Mr. Hyland, Mr. Ferguson, Mr. Levi, 
Dr. Nichols. 
Nays: None. 
ADOPTION OF SALARY SCHEDULE AND PROCEDURES 
313 
Mr. Hyland moved and Mr. Ferguson seconded the motion to adopt the 
fol lowing salary schedule and related procedures subject to a maximum 
of $1,200 increase for any one person in one year: 
General Guide] ines 
Subject: Proposed Faculty Salary Schedule for Scioto Technical College. 
Sect ion 
A. The transfer of edcucational or occupational experience into the 
salary schedule for placement at the appropriate step shall be 
based upon these ratios: 
1. A two-to-one basis shall be used for each year of education 
and/or related occupational experience. 
2. Fractional years shall be excluded. 
3. A maximum of five (5) years shall be granted each faculty 
member for initial placement onto the faculty salary 
schedule. 
B. Advancement in steps within rank shall be automatic on comp] iance 
with requirements of one (1) year instruction being equivalent to 
one (1) step within each level; and based upon fulfillment of 
promotion requirements as stipulated in the number of years exper-
ience in higher education (designated below in Section I I). 
Exception from this automatic advancement: 
1. The cancellation of faculty advancements and/or promotions 
in , the entirety for a given fiscal year. 
Lateral advancement will be subject to the approval of an evaluation 
committee composed of the vice-president of the college, the depart-
ment chairman of the faculty member being advanced, and the 
president of the Faculty Association. 
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ADOPTION OF SALARY SCHEDULE AND PROCEDURES (Continued) 
C. Contracts shall be awarded on the basis indicated below: 
1. The first two (2) years at Scioto Technical Col l ege enables 
eligibility for an additional one (1) year contract . 
2. Completion 0£ the second one (1) year contract permit s 
eligibility for a two (2) year contract. 
3. Completion of the two (2) year contracts permit eligibility 
for the three (3) year contracts. 
4. Completion of the second year of the three (3) ye~r contract s 
permit eligibility for new three (3) year contracts . If 
granted , the new three (3) year contracts would become 
effective at the conclusion of the second year of the past 
three (3) year contract . 
5. Faculty resignation are to be submitted before July 1 
preceding Fall Quarter . 
Section I I 
A. The first level or position of academic rank, ASSISTANT INSTRUCTOR , 
requires at least a certification in required field of instruction . 
B. The second level or position of academic rank , INSTRUCTOR , requires a 
bachelor degree , or certification with five (5) years of related 
occupational experience. Specifically , the first five (5) years of 
related occupational experience shall be utilized in placement at 
the s econd level , with the remaining years of related occupational 
experience being utilized on a t wo~to-one ratio for placement on 
steps . 
C. Third level or position of academic rank, SENIOR INSTRUCTOR , requires 
a masters degree , or a bachelors degree and five (5) years of related 
occupational experience. Specifically, the first five (5) years of 
related occupational experience shall be utili zed in placement at the 
third level , with the remaining years of related occupational exper-
ience being utilized on a two-to-one ratio for placement on steps . 
Any individual (s) that do not satisfy the five (5) year requirement 
for entrance into the third level shall be permitted to achieve the 
entrance equivalent through ·the following method : 
D. 
1. Conversion of t wo (2) approved summer related occupational 
Positions to one step toward the satisfaction of the 
SENIOR INSTRUCTOR level requirements. Approved summer 
related position should be before employment , recommended 
by department chairman , and approved by the president. 
A minimum of ten (10) weeks employment will be considered 
for this . There will be a maximum 1 imit of six (6) summers 
wbich would convert to three (3) years occupational 
experience. 
The fourth level or position of academic rank , ASSISTANT PROFESSOR , 
require s a masters degree and at least four (4) years of instruction 
in higher education (full time basis) , or an earned doctorate 
degree , or the equivalent . 
E. The f i f th level or position of academic rank , ASSOCIATE PROFESSOR , 
requires an earned doctorate degree plus three (3) years of instructio 
in higher education , or a masters degree and at lea s t seven (7) 
years of instruction in higher education (full t J me basis) , or the 
equivalent. 
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ADOPTION OF SALARY SCHEDULE AND PROCEDURES (Continued) 
F. The sixth level or position of academic rank, PROFESSOR, requires 
an earned doctorate degree and at least five (5) years of instruction 
in higher education (full time basis), which two (2) years must be 
at Scioto Technical College. 
Footnote: All degrees and certificates must be in the field of instruction. 
FACULTY SALARY SCHEDULE 
Assistant Senior Assistant 
Instructor Instructor Instructor Professor 
Associate 
Professor Professor 
0 $6,800 .$ 7,500 $ 8,200 $ 8,900 $ 9,600 $10,300 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
7,300 
7,800 
8,300 
8,800 
9,300 
8,000 
8,500 
9,000 
9,500 
10,000 
10,500 
11,000 
11 , 500 
12,000 
8,700 9,400 10,100 
9,200 9,900 10,600 
9,700 10,400 11 , 1 00 
10,200 10,900 11,600 
10,700 11 , 400 12, 100 
11 , 200 11,900 12,600 
11 , 700 12,400 13, 100 
12,200 12,900 13,600 
12,700 13,400 14,100 
13,900 14,600 
14,400 15, 100 
Ayes: Dr. Sheets, Mr. Brown, Mr. Hyland, Mr. Ferguson, Mr. Levi, 
Dr. Nichols. 
Nays: None. 
LIMIT ON SALARY REDUCTION 
314 
10,800 
11 , 300 
11 , 800 
12,300 
12,800 
13,300 
13,800 
14,300 
14,800 
15,300 
15,800 
Mr. Hyland moved and Dr. Nichols seconded the motion to insure that 
in no case will any individual 1 s base salary be reduced as a result of 
the new salary schedule. 
Ayes: Dr. Sheets, Mr. Brown, Mr. Hyland, Mr. Ferguson, Mr. Levi, 
Dr. Ni cho 1 s. 
Nays: None. 
ADOPTION OF NON-CERTIFIED SALARY SCHEDULE 
315 
Mr. Ferguson moved and Mr. Hyland seconded the motion to adopt the 
following Non-certified Salary Schedule: 
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ADOPTION OF NON-CERTIFIED SALARY SCHEDULE (Continued) . 
SCIOTO TECHNICAL COLLEGE 
Salary Schedule Non-Certified 
Years of Asst. Exec . 
Experience Receptionist Secretary 
0 
2 \ . . 
3 
4 
5 
6 
7 
$4 ,800 
5 , 000 
5 , 200 
5 , 500 
5 , 800 
6 , 100 
$ 
$5 , 300 
r . ,. 5 ,500 
5 ,800 
6 , 100 
6,400 
6 , 700• 
Executive 
Secretary 
$5 ,Soo -
6 , 100 
6 ,400 
6,700 
7 ,000 
Maintenance 
Custodian 
$5 , 300 
5 ,500 
5 , 700•, . ., · · 
5 , 950 
6 , 200 
6 ,450 
6,700 
6,950 
Matron 
$3 ,800 
4 , 000 
4 , 200 
4 , 500 
4 ,800 
Ayes: Dr. Sheets , Mr. Brown , Mr. Hyland , Mr. Ferguson, Mr . Levi, 
Dr . Nichol s . 
Nays : None . 
ADOPTION OF SICK LEAVE AND HOSPITALIZATION POLICY 
31 · 
Mr. Levi mo ved and Mr . Ferguson seconded the motion to adopt the 
following : 
Hospitalization insurance will be provided at the rate established 
by the Board of Trustees to any ful 1-time employee of Scioto Tech-
nical College. If an employee is on sick leave and the number of 
days away from work exceeds the number of sick leave days accumulated 
by that employee, the Board of Trustees will provide hospjtal ization 
coverage (subject to a maximum limitation of twelve (12) months) 
for that employee until he returns to work . 
Ayes : Dr. Sheets, Mr. Brown , Mr . Hyland, Mr. Ferguson , Mr. Levi , 
Dr. Nichols . 
Nays : None . 
ADOPTION OF ADMINISTRATIVE SALARY SCHEDULE 
3 1 7 
Dr. Nichols moved and Mr . Levi seconded the motion to adopt the 
following Administrative Salary Schedule: 
I 
I 
I 
I 
I 
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SCIOTO TECHNICAL COLLEGE 
Administrative Salary Schedule 
Director of 
Step Vice President Student Services 
Counselors and 
Dir. of Placement 
0 
2 
3 
4 
5 
6 
7 
8 
9 
10 
$15,000 
15,500 
16,000 
16,500 
17,000 
• I 
17,500 
18,000 
18,500 
19,000 
19,500 
20,000 
$14,000 $12,000 
14,500 12,500 
15,000 13,000 
15,500 13,500 
16,QOO 14 , 000 
16,500 14,500 
17,000 15,000 
17,500 15,500 
18,000 16,000 
18,500 16,500 
19,000 17,000 
Director of 
Business Affairs 
$10,500 
11 , 000 
11,500 
12,000 
12,500 
13,000 
13,500 
14 , 000 
14 , 500 
15,000 
15,500 
Ayes: Dr. Sheets, Mr. Brown, Mr. Hyland, Mr. Ferguson, Mr. Levi , 
Dr. Nichols 
Nays: None. 
CONFIRMATION OF EMPLOYMENT - PRESIDENT 
318 
Mr. Ferguson moved and Mr. Hyland seconded the motion donfirming 
the employment of Mr. Frank C. Taylor as President of Scioto Technical 
College for the following terms and salaries: 
July 1, 1974 - June 30, 1975 - $24,000 
July 1, 1975 - June 30, 1976 - $24,500 
After July 1, 1974, Mr. Taylor will be a full-time employee of the 
Technical College and will no longer have split duties between the 
Technical College and the Joint Vocational School. 
Ayes : Dr. Sheets, Mr. Brown, Mr. Hyland, Mr. Ferguson, Mr. Levi, 
Dr. Nichols. 
Nays : None. 
APPROPRIATION FOR LOUNGE FURNISHINGS 
319 
Mr. Hyland moved and Mr. Levi seconded the motion to authorize the 
use of the balance in the appropriation of August 23, 1973, for building 
renovation be used to purchase furniture for the student lounge. 
Ayes: Dr. Sheets, Mr. Brown, Mr. Hyland, Mr. Ferguson, Mr. Levi, 
D r . N i c ho 1 s • 
Nays : None. 
PRESIDENT'S REPORT 
320 
Mr. Taylor reported on the progress of the planning for improvement 
of Houston Hollow Road. 
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ADJOURNMENT 
Mr. Ferguson moved the meeting adjourn 
Ayes: Dr. Sheets , Mr. Brown, Mr. Hyland , Mr. Ferguson , Mr. Levi , 
Dr. Nichols. 
Nays: None. 
Walter N. Brown, Treasurer 
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